GENERIC ELECTIVE (GE)
Pratisthanik Likhan

No. of hours: 60 (Theory 45 hrs. + Tutorial 15 hrs.)

Credit distribution, Eligibility and Pre-requisites of the Course

Course Credits | Credit distribution of the | Eligibility | Pre- Department
title & course criteria requisite | offering the
Cod f h
oce Lecture | Tutorial | Practical/ 0 the | course
course
Practice
Pratisthanik Working None Bengali
Likhan 4 3 1 0 knowledge
in Bengali
Language

Learning Objectives:

To introduce the basic features of various types of official writings, Contract, Drafting, Noting,
and Letter. Furthermore, this course shall introduce the basic features of translation of the official
documents.

Learning Outcomes: This course will enable students to understand the basic features of various types
of official writings, Contract, Drafting, Noting, and Letter and develop the ability to compose such
documents and translating such documents.
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Unit — IV (10 hours)
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Practical component (if any) - NIL
Essential/recommended readings:
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Examination scheme and mode: Subject to directions from the Examination
Branch/University of Delhi from time to time.



