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Learning Objectives

The course aims to help learners coming from non-commerce backgrounds acquire basic
knowledge of financial accounting and to impart preliminary skills for recording various
kinds of financial transactions and prepare financial statements.

Learning Outcomes:
After completion of the course, learners will be able to:
1. Analyse various terms used in accounting;
2. Identify and record business transactions.
3. Prepare accounts and calculate depreciation.
4. Prepare profit and loss account and balance sheet for a sole proprietor;
5. Estimate profit and loss from incomplete records.

SYLLABUS OF GE-5.3

Unit 1: Introduction to Accounting and Accounting Principles (7 hours)

Accounting - Meaning, Importance, Need,objectives, advantages and limitations. Accounting
as an information system, user of accounting information, sources of accounting information.
Some Basic Accounting Terms —Transactions, Accounts, Assets, Liabilities, Capital,
Drawings, Expenditure and Expense, Income, Revenue, Gain, Profit, Surplus, Loss, Deficit.
Accounting Principles Basis of Accounting — Cash, Accrual and Hybrid.Difference between
Double Entry system and Single entry system (accounting for incomplete records).

Unit 2: Recording of transactions (9 hours)

Identification of transactions and events for recording, Classifications of accounts (Traditional)
: Personal Account, Real Account and Nominal Account, Classifications of accounts (Modern)
: Assets, Liabilities, Capital , Income and expenses. Accounting Equation, Rules of debit and
credit. Basis of recording — vouchers., Journalising the transactions.

Unit 3: Preparation of Accounts and Depreciation Accounting (11 hours)

Preparation of Ledger, Cash Book including bank transactions and depreciation accounting:
concept, features, causes, methods (SLM and WDV), charging to assets account.
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Unit 4: Preparation of Financial Statement (11 hours)
Trial Balance; Concept of Revenue and Capital expenditure; Preparation of Trading and Profit
& Loss Account and Balance Sheet for a sole proprietor with basic adjustments.
Unit S: Accounts from Incomplete Records (7 hours)
Meaning, features, reasons and limitations of accounting from incomplete records.Determining
profit and loss using the Statement of affairs method.
Practical Exercises:
The learners are required to:
1. Analyse the basic accounting principles.
2. Prepare a small business basic accounting transactions.
3. Compute depreciation of select companies registered in NSE stock exchange.
4. Evaluate financial position on the basis of financial statements of select health insurance
companies.
5. Determine the complete accounting records of a single entry firm.
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Note: Suggested readings will be updated by the Department of Commerce and uploaded
on the Department's website.
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