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Pearson Education. 
● Levy, M., & Grewal, D. (2022). Marketing. United States: McGraw-Hill Education.
● Masterson, R. (2022), Marketing, 5ed., Sage Textbook
● Ramaswamy, N. (2018), Marketing Management, Sage Textbook
● Sharma, K. & Aggarwal S. (2021). Principles of Marketing. Taxmann Publications.

Note: Readings will be updated by the Department of Commerce and uploaded on 

Department’s website. 

Note: Examination scheme and mode shall be as prescribed by the Examination Branch, 

University of Delhi, from time to time. 

Credit distribution, Eligibility and Pre-requisites of the Course 

Course 

title & 

Code 

Credits Credit distribution of the course Eligibility 

criteria 

Pre-

requisite of 

the course 
Lecture Tutorial Practical/ 

Practice 

Accounting 

for 

Everyone 

BCH: GE- 

1.3 

4 3 0 1

Pass in XII NIL 

Learning Objectives  

Objective: The course aims to help learners coming from non-commerce backgrounds acquire 
basic knowledge of financial accounting and to impart preliminary skills for recording various 
kinds of financial transactions and preparing financial statements. 

Learning outcomes 

The Learning Outcomes of this course are as follows: 
1. Analyze various terms used in accounting;
2. Make accounting entries and prepare cash books and other accounts necessary while
running a business;
3. Prepare profit and loss account and balance sheet;
4. Prepare accounts based on accounting software;
5. Analyze information from the company's annual report.

SYLLABUS OF GE-4 

Unit 1: Introduction to Accounting and Accounting Principles (9 hours)

Accounting - Meaning, Importance, Need, objectives, advantages and limitations. Accounting as 
an information system, user of accounting information, sources of accounting information.  
Some Basic Accounting Terms –Transactions, Accounts, Assets, Liabilities, Capital, Drawings, 
Expenditure and Expense, Income, Revenue, Gain, Profit, Surplus, Loss, Deficit.  

GENERIC ELECTIVES (GE- 4) Accounting for Everyone 
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Accounting Principles Basis of Accounting – Cash, Accrual and Hybrid. Difference between 
Double Entry system and Single entry system (accounting for incomplete records). 

Unit 2: Recording of transactions (9 hours)

Identification of transactions and events for recording, Classifications of accounts (Traditional): 
Personal Account, Real Account and Nominal Account, Classifications of accounts (Modern): 
Assets, Liabilities, Capital, Income and expenses. Accounting Equation, Rules of debit and 
credit. Basis of recording – vouchers, Journalising the transactions. 

Unit 3: Preparation of Accounts and Depreciation Accounting (9 hours)

Preparation of Ledger, Cash Book including bank transactions and depreciation accounting: 
concept, features, causes, methods (SLM and WDV), charging to assets account. 

Unit 4: Preparation of Financial Statement (9 hours)

Trial Balance; Concept of Revenue and Capital expenditure; Preparation of Trading and Profit & 
Loss Account and Balance Sheet for a sole proprietor with basic adjustments. 

Unit 5: Accounts from Incomplete Records (9 hours) 

Meaning, features, reasons and limitations of accounting from incomplete records. Determining 
profit and loss using the Statement of affairs method. 

Practical Exercises: (30 hours) 

1. Download annual reports of business Organisations from the websites and go through the
contents of the annual report  and present the salient features of the annual report using some
ratios and content analysis including textual analysis.

2. Prepare a bank reconciliation statement from the individual passbooks.

3. Prepare Trading and Profit & Loss Account, Balance Sheet, and Cash Flow Statement
collecting necessary data from small business firms.

4. Prepare financial statements using appropriate software.

Suggestive Readings: 

● Batra, J. K. (2018). Accounting and Finance for Non-finance Managers, Sage Textbook
● Bhupinder, Lt. (2020). Principles of Financial Accounting, Cengage.
● Goyal, B. K., & Tiwari, H. N. (2021). Financial Accounting. Taxmann Publication, New

Delhi.
● Gupta, R. L., & Radhaswamy, M. (2014). Financial Accounting. S. Chand Publishing, New

Delhi.
● Hatfield, L. (2019) Accounting Basics. Amazon Digital Services LLC.
● Horngren, C. T., Sundem, G. L., Elliott, J. A., & Philbrick, D. (2017). Introduction to

Financial Accounting. Pearson Education, London
● Kumar, A. (2018) Financial Accounting, Singhal Publication
● Lal, J., & Srivastava, S. (2017). Financial Accounting Text & Problems. Himalaya Publishing

House, Mumbai.
● Maheshwari, S. N., Maheshwari, S. K., & Maheshwari, S. K. (2018). Financial Accounting.

Vikas Publishing House Pvt. Ltd, New Delhi
● Monga, J. R. (2020). Financial Accounting: Concepts and Applications. Mayur Paperback ,

New Delhi
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● Mukharji, A., & Hanif, M. (2010). Financial Accounting. Tata McGraw Hill Publishing Co.
Ltd, New Delhi

● Mukherjee, S., & Mukherjee, A. K. (2017). Financial Accounting Oxford University Press,
USA

● Sah, R. K. (2020). Concept building approach to financial accounting, Cengage
● Sehgal, D. (2016). Financial Accounting. Vikas Publishing House Pvt. Ltd, New Delhi.
● Siddiqui, S. A. (2008). Book Keeping & Accountancy. Laxmi Publications Pvt. Ltd,  New

Delhi.
● Sofat, R.,  & Hiro, P. (2016). Basic Accounting, 3rd ed.  PHI learning
● Tulsian, P. C. (2020). Financial Accounting.Tata McGraw Hill Publishing Co. Ltd, New

Delhi.

Note: Readings will be updated by the Department of Commerce and uploaded on 

Department’s website. 

Note: Examination scheme and mode shall be as prescribed by the Examination Branch, 

University of Delhi, from time to time. 

Credit distribution, Eligibility and Pre-requisites of the Course 

Course title 

& Code 

Credits Credit distribution of the course Eligibility 

criteria 

Pre-

requisite of 

the course 
Lecture Tutorial Practical/ 

Practice 

Computer 

Applications 

in Business 

BCH: GE- 

1.5 

4 1 0 3

Pass in XII NIL 

Learning Objectives  

This paper aims to impart computer knowledge that will enable them the ability to handle and 
analyse data for decision making and present it to the person concerned in the form of 
presentations and/or reports in the fast-moving business world. 

Learning outcomes 

The Learning Outcomes of this course are as follows: 

1. describe the various concepts and terminologies used in computing, computer networks
and the internet.

2. examine document creation for report making and communication.
3. identify and make good presentations.
4. analyse various computations using various functions in the area of accounting and

finance and represent the business data using suitable charts. s/he should also be able to

GENERIC ELECTIVES (GE- 5) COMPUTER APPLICATIONS IN BUSINESS 


